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PREAMBLE
This agreement is entered into this 1st day of July, 1997 by and between the negotiating
representaHves of the BOARD OF COOPERATIVE EDUCATIONAL SERVICES OF
THE SECOND SUPERVISORY DISTRICT SUFFOLK COUNTY, NEW YORK
(hereinafter referred to as the BOCES) AND THE CIVIL SERVICE EMPLOYEES
ASSOCIA nON, INC. LOCAL 1000 AFSCME AFL - CIO AND ITS CSEA WESTERN
SUFFOLK BOCES CLERICAL PERSONNEL -UNIT IV(hereinafter referred to as the
UNION).
The UNION recognizes that the Board has the legal authority and responsibility to make
final decis ions in the educational and fiscal affairs of this BOCES pursuant to the
Education Laws, and other general laws of the State of New York.
The UNION and the BOCES agree that the Public Employees' Fair Employment Law,
Article 14 ofthe Civil Service Law, Chapter 392 of the Laws of 1967, as amended to
date, serv( s as a legal and constructive approach to public employee negotiations.
Accordin~ Iy, both parties agree that the letter and the spirit of this Contract, as well as all
other worJ:ing relationships which evolve during the course of the Contract, shall be
observed within the provisions and rules ofthe Public Employees' Fair Employment Law.
FURTHEH.MORE, the UNION and its unit agree not to engage in a strike and agrees not
to cause, il1stigate, encourage, or condone a strike.
.
The UNI(IN and the BOCES agree that, through a spirit of cooperation and mutual
respect, the highest quality services and educational programs can be obtained for the
member sl;hool districts of this BOCES.
In considf ration of the foregoing and in order to effectuate the provisions of Chapter 392
of the LavIs of 1967, as amended, the BOCES and the Union do hereby agree as follows:
ARTICLEI
RECOGNITION
The BOCES recognizes the Civil Service Employees Association-, Inc. Local 1000
AFSCME, AFL-CIO as the exclusive representative of all clerical personnel, as defined
in a resolution of the Board dated December 19, 1967 and further agreed to in a letter
dated Dec:ember 21, 1971 and February 2, 1988, in negotiations and representations with
the Board concerning the terms and conditions of their employment and the
administr:ltion of grievance procedures as provided herein. Such recognition shall
continue lip to and including the day 7 months prior to the expiration of this agreement.
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ARTICLE II
DEFINITION -UNIT IV PERSONNEL
Unit IV personnel are defined as all clerical, secretarial, and technical personnel within
the classified Civil Service structure, exclusive of those personnel defined by the
December 19, 1967 Board resolution, amended on February 2, 1988, which exclusion
shall include but shall not be limited to the Clerk of the Board, the Secretarial Assistant
(Executive Secretary to the Board), the Central Office Principal secretaries to members of
the Administrative Council (exclusive of division level secretarial personnel), the benefits
clerk, the principal payroll clerk and the district treasurer.
ARTICLE III
MISCELLANEOUS PROVISIONS
A. This Agreement shall constitute the commitment between both parties and shall be in
effect as to all covered items from July I, 1997 through June 30, 2000.
B. If any provision of this Agreement shall be found contrary to law, then such provision
or application shall not be deemed valid and subsisting except to the extent permitted
by law, but all other provisions or applications shall continue in full force and effect.
C. The provisions of this Agreement shall be incorporated into, and be considered part
of an established policy of the BOCES.
D. Copies ofthis Agreement shall be duplicated at the expense of the BOCES and given
to all Unit IV personnel then employed or thereafter employed, within 30 days after
its execution or their employment, if that occurs later.
ARTICLE IV - A
GRIEVANCE PROCEDURE
A. Definitions
I. A "grievance" is a claim based upon an event or condition which affects the
welfare or conditions of employment of the hereinafter defined employee group
as related to the interpretation, meaning or application of any of the provisions of
this Agreement.
2. For purposes of this procedure the term "defined employee
IIincludes all clerical
personnel embraced by Unit IV representedby the CSEA Unit.
3. A "party of interest" is the person or persons making the claim and any person
who might be required to take action, or against whom action might be taken, in
orderto resolve the claim.
4. The District Superintendent is the Executive Officer ofBOCES.
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5. The "Administrator" shall mean the person to whom the employee is directly
re!:ponsible on the administrative and/or supervisory personnel level, i.e. District
Superintendent, Associate or Assistant Superintendent, Director, Assistant
Director, Administrative Assistant, Principal or Assistant Principal.
6. TIle term "days" when used in this article shall mean, except where otherwise
in,jicated, working days; thus weekend or vacation days are excluded.
B. PUtpo:
~
1. Tile purpose of this procedure is to secure, at the lowest reasonable
ai.ministrative level, equitable solutions to grievances of the parties as defined
above.
2. Nothing herein contained shall be construed as limiting the right of any defined
employee having a grievance to discuss the matter informally with any
appropriate member of the administration.
C. Proce jure
--
1. A summary chart of grievance timeline is attached hereto as Appendix A.
2. In the event a grievance is filed so that sufficient time as stipulated under all
I~ vels of procedure cannot be provided before the termination of this Agreement,
tilen said grievance shall continue to be resolved under the terms of this
Agreement and not under the terms of any succeeding agreement.
D. Basic Principles
The function of these procedures is to assure equitable and proper treatment under
existing laws, rules, regulations and policies which relate to or affect the defined
employee in the performance of his /her assignment. The resolution of a grievance at
the earliest possible time is encouraged.
1. A defined employee shall have the right to present grievances in accordance with
~lese procedures free from coercion, interference, restraint, discrimination or
nprisal.
2. The defined employee instituting a grievance shall have the right at all stages to
r roceed personally, through the CSEA representative, through an attorney or any
(.ther representative of his /her choice.
3. It shall be the responsibility of the Executive Officer ofthe BOCES to take such
~teps as may be necessary to give force and effect to these procedures. Each
tdministrator shall have the responsibility to consider promptly each grievance
presented to him/her and to make a determination within the authority delegated
10 him/her within the time specified in these procedures.
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4. Each party to a grievance shall have the right of access to all written statements
and records pertaining to such case.
5. Both parties agree that grievance proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure.
E. Initiation and Processing
I. LEVELONE
a) A defined employee with a grievance shall discuss it first with his/her
immediate supervisor or program director with the object of resolving the
matter informally. If the matter is not resolved, it will be discussed with the
responsible Divisional Director, if there be one in direct line of
responsibility, before it is processed at LEVEL TWO. In the event the
grievance is not resolved at this level, the administrator will be so advised by
the grievant. The administrator will then forward a formal report on the
matter to the District Superintendent within five (5) days of said notification
by the grievant.
2. LEVELTWO
a) In the event that the defined employee is not satisfied with disposition of
his/her grievance at LEVEL ONE, or in the event that no decision has been
rendered within five (5) days after presentation of the grievance to the
appropriate supervisor or program director and subsequent discussion with
the applicable Divisional Director he/she may file the grievance in writing
with the District Superintendent.
b) The District Superintendent or his designated representative shall meet
within ten (10) days of receipt of the written grievance with the grievant and
his/her representative, if any, in an effort to resolve the grievance.
3. LEVELTHREE
a) If the grievance is not satisfactorily resolved by LEVEL TWO proceedings,
the grievant may make, within five (5) days after the District
Superintendent's decision, a written request to the Board for review and fmal
determination. All written statements and records of the case shall be
submitted to the President of the Board, by the District Superintendent or his
designee.
b) The Board shall hold a hearing to obtain further information regarding the
case within fifteen (15) days of receipt of a request for review by the
grievant.
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c) The Board shall render a decision in writing within ten (10) days after its
hearing. The parties recognize that the Board of Cooperative Educational
Services is charged legally with the responsibility of operating the school
system; therefore, its decision in any grievance matter shall be final.
F. RightsofEmolovees
1. N) reprisals shall be taken by any persons against any participant in the
grievance procedure, whether a party of interest or otherwise, by reason of such
pLrticipation.
G. Other Provisions
1. Subject to the tenns of this subparagraph, if, in the judgment of the UNION, a
grievance affects a group or class of designated employees, the UNION may
submit such grievance in writing to the District Superintendent directly, and the
pl'ocessing of such grievance shall be commenced at LEVEL TWO. No such
gl'ievance shall relate to a hypothetical case and, in bringing such a grievance, the
lNION shall identify the members of the group allegedly adversely affected.
Such a grievance may be processed at the LEVEL ONE stage if all 'the involved
e:nployees have a common supervisor or program director.
2. [Iecisions rendered at LEVELS TWO and THREE of the grievance procedure
shall be in writing setting forth the decision and the reasons therefore, and shall
be promptly transmitted to all parties in interest and to the President of the
UNION.
3. Grievances shall be initiated within 30 days of the time when an employee knows
or should have known of the grievance. Any grievance filed beyond the 30 day
Emit shall not be valid.
ARTICLE IV - B
LABOR MANAGEMENT COMMITTEE
A labor/management committee consisting of representatives of CSEA and the
Administration shall be fonned and meet monthly for the purpose of discussing matters of
mutual ccmcem and interest. Decisions and/or action of the committee are not subject to
grievance:, arbitration or litigation.
ARTICLE V
STANDARD WORKDAY,
WORKWEEK AND OVERTIME
A. Worl~
The )tandard workday for all Unit IV personnel will commence during the period
Sept~mber 1 through June 30 at 8:45 am prevailing time and tenninate at 4:30 pm.
S
For the convenience of the BOCES and/or with the consent of the District
Superintendent, certain employees may be requested and/or permitted to commence
the workday at an earlier or later hour, with the termination time accordingly
adjusted. Such employees shall be entitled to one hour for lunch and two fifteen
minutes in each the morning and afternoon hours for "coffee breaks" in accordance
with approved schedules.
It is understood that the lunch period for the above employees should not be
interrupted for duty assignments except in cases of real and serious emergencies.
Summer hours for Unit IV 12 month personnel will be as follows:
-Begin Mon. June 29 End Fri. Aug. 28
- Begin Mon. June 28 End Fri. Aug. 27
Monday thru Thursday -8:00 am. to 2:30 pm.
one 15 minute break in am. and 45 minute lunch
Fridays -8:00 am. to 2: 15 pm.
one 15 minute break in am. and 45 minute lunch
If it is deemed necessary by the District Superintendent that the switchboard be kept
in operation after the normal closing hour, adjustments of assignments of appropriate
personnel may be made.
Clerical personnel (Unit IV) with the prior approval of the appropriate Divisional
Director and the District Superintendent may have summer starting time coincide
with the regular school year starting time.
B. Workweek
The standard workweekshall be considered as Mondaythrough Friday.
C. Overtime
Overtime will be paid to full-time employees at the rate of 1 1/2 times regular pay
after the regular number of hours in any workday or workweek and for work on
Saturdays, Sundays or holidays. For purposes of determining the hourly pay rate for
overtime, the annual salary shall be divided by 1820 hours. Part-time personnel
employed 1/2 time or more will be paid at 1 1/2 times regular pay for work on
Saturdays, Sundays, or holidays.
The practice of compensatory time off in lieu of overtime pay is prohibited with the
exception of clerical employees. Supervisors, with the agreement of the clerical
employee, may adjust the established work schedule on an incidental basis for a
period not to exceed two hours without incurring either overtime or loss of pay. Such
adjustment in time shall be offset by time off or additional work time within five
working days.
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ARTICLE VI
LEAVES AND ABSENCES
All emplo~rees covered under the terms and conditions ofthis Agreement must apply, in
writing, for a leave of absence where an absence will continue following the exhausting
of all sick, vacation or other leave time approved for a particular period. This provision
does not a~)plyin cases of Workers' Compensation. Such requests for leaves of absence
without pay will be given reasonable consideration by the District Superintendent and the
Board. Individuals who fail to request a leave under conditions as outlined above and
within (5) days following the exhausting of approved leaves will be considered to have
abandoned their jobs.
A. Sick Leave
--
1. Full Time Employees
Employees will be provided 15 sick days annually by the Board. Sick time
will be credited on a prorated basis on the first of each month. Ten month
full-time employees shall have the number of sick days prorated at 10/12 and
these days will be credited to each employee on a monthly basis.
2. Part Time Employees
Part-time employees working 50% or more ofthe established time for the
full-time position will have sick leave allowance time pro-rated in accordance
with the percent of regular time worked. This benefit will not apply to
part-time employees regularly employed for less than 50% of the established
time for the full-time position.
3. Miscellaneous Provisions
At the request of the District Superintendent or hislher designee, employees
will furnish a statement from a licensed doctor or chiropractor or a licensed
osteopath indicating the nature of the illness or disability when more than three
(3) consecutive days of sick leave are used on a single occasion.
Sick leave will be charged on a prorated basis for each part of the day used.
Sick leave may be accumulated to 180 days for full-time employees and to a
prorated level for part-time employees working 50% or more of the
established time.
4. Extension of Sick Leave
A full-time employee who has exhausted hislher available sick leave may
apply to the District Superintendent for an extension of such paid leave. Any
such extension must be approved by the Board and the right is reserved to the
District Superintendent to recommend extensions at full or part payin
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unusually deservingcircumstances. The length of service with the BOCES
and circumstances surrounding the need for additional leave will be
considered. The District Superintendent may require, incident to the use of
sick time, a statement from the employee's doctor or an examination by a
BOCES physician.
B. Abuse of Sick Leave
A medical certificate may be required by the District Superintendent when it appears
that the employee has engaged in abuse of sick leave, including but not limited to:
. excessive use of sick leave;
. repeated utilization of sick leave on a short term basis prior to or after a
weekend, holiday or school recess period.
In cases where abuse of sick leave is indicated:
1. The employee shall be called to an informal conference with his/her immediate
supervisor to discuss the circumstances surrounding the use of sick leave.
2. Should continued problems with use of sick leave persist, the employee shall be
called to a formal supervisory conference to discuss the matter. The employee
shall be notified at this supervisory conference that further absences will require a
medical certificate. The employee shall be permitted an opportunity to meet with
the District Superintendent or his designee to discuss the same. The affected staff
member may be represented by the UNION at said conference. The requirement
of a medical certificate shall remain in effect for 6 months following the date of
the supervisory conference.
3. The UNION agrees that if a member of Unit IV is docked for exceeding
accumulated sick leave during any six (6) pay periods within one fiscal year (July
1 -June 30), the BOCES has the right to investigate the circumstances
surrounding the use of sick leave. If it is determined that there has been abuse of
sick leave, the BOCES will withhold five (5) percent of the amount of each
paycheck for the remainder of the fiscal year. The amount withheld will be
returned to the employee in the fmal paycheck of that fiscal year.
C. Personal Business Leave
Personnel are expected, when possible, to schedule personal business during other
than working hours. Business which can be conducted only during working hours
should be scheduled for less than a full day, if possible. In no instance will personal
business leave be granted for the purpose of normal personal financial gain. Failure
of the employee to observe the intent and purpose of this leave may result in
disciplinary action.
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1. Plovisions
a) All full-time 12 month personnel shall be pennitted to use up to two days
sick leave for personal business leave each fiscal year. Full-time 10 month
employees and part-time employees working 50% or more of the established
time for the full-time position will be pennitted pro-rata time. Employees
entering employment during a year shall have such allowance appropriately
pro-rated. In exceptional cases requiring extensive travel and/or use of time,
the District Superintendent may penn it up to four (4) days to be used in the
year. He may consider use of personal business days in preceding years in
reaching his decision.
b; The first three following categories shall appear on the Personal Business
Leave application and, with five (5) days notice, will be accepted as indicated
without further explanation. The list of examples of acceptable reasons is
intended to be illustrative, not exhaustive, for the categories shown. Under
the "Other" category, the applicant will note the reason and the same shall be
subject to approval by the District Superintendent or his designee.
Categories - Acceptable Reasons:
Legal: House closing, compulsory court attendance, conference
with attorney, business with Bureau of Internal Revenue
Family: Graduation of spouse or child from high school or
college, registration or transfer of child to school or college,
illness in the immediate family or illness of close relatives not
living at home
Personal: Moving (one day), religious holidays not covered in
holiday calendar, required or promotional examinations for
WESTERN SUFFOLK BOCES positions
Other: Applicant to supply nature of business
c) "Ex post facto" personal business leave may be requested for the following
types of unforeseen and/or catastrophic situations:
,.
Car accident, disaster threatening safety of house or occupants (fire, fuel,
water leaks; does not include repairs after safety measures have been taken),
funeral of close relative or close friend, car being repaired; no transportation
available (1 day), delays of common carriers preventing employee from
reporting to work (1 day)
c) In ordinary circumstances, the following will not be allowed for personal
business leave days:
9
Recreation (sports, parties, travel, etc.), vacation or honeymoon, nonnal
house and car maintenance, personal (shopping, baby sitting, attending
friend's marriage, etc.), interview for another job
D. Death in Familv
Leave to a maximum oftive (5) days. per separate and distinct occasion shall be
granted in the event of death in the family -including spouse, child, (foster, adopted
or step), son-in-law, daughter-in-law, parent, parent-in-law, grandparent, grandchild
or step-grandchild, sister, brother, sister-in-law, brother-in-law, or other relative who
at the time of death was living in the immediate household of the employee. Such
time shall not be charged against accumulated sick leave.
.Such leave shall be only for those work days affected by death in family.
It is mutually agreed that this provision is not to be used in lieu of sick leave, personal
leave or vacation.
E. Emergencv Unoaid Leave
An emergency unpaid leave may be requested for critical and substantial purposes by
specific written application through the immediate program or service administrator
to the District Superintendent. The granting of such leaves and their lengths will be
based upon the recommendation of the District Superintendent and continnation by
the Board, and will involve a review of the applicant's employment record with
BOCES. Leaves shall be considered tenninated automatically within 3 working days
after the conclusion of the emergency for which granted, unless extended specifically
by the District Superintendent or unless tenninated earlier at the expiration of the
granted time. Failure of an employee to return to employment promptly as required
at the end of such leave will be considered as abandonment of the position and will
result in tennination of employment. Vacation and sick time shall not accrue during
the period of any unpaid leave.
F. Militarv Leave
Personnel who must fulfill a military obligation during the year are entitled to
military leave as provided by the Military Law, and as hereinafter specified:
1. Military Leave as hereinafter defined shall not be charged against accumulated
Sick Leave.
2. The Board will grant Military Leave each year in accordance with the Military
Law as follows:
a) Leave for training, emergency duty or required physical examinations: Such
leave will be compensated at full pay up to thirty (30) calendar days per
calendar year, but not exceeding 30 calendar days in anyone continuous
period of such absence.
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b> Active duty leave: Persons on Military Leave for active duty shall be entitled
to return to their positions and receive compensation as provided by Military
Law.
3. PI~rsonnel are expected to request a change of required temporary military duty if
tI1estated time tends to interfere with critical work responsibilities. Such a
n;quest will not be required if it will be detrimental to the employee's military
status and the employee can provide evidence from his military superior that such
change, in fact, will be detrimental.
4. Application for Military Leave must be made two weeks prior to the beginning of
sllch leave when such notice can be given. The request must be made in writing
tc the immediate director or supervisor ofthe person involved who will forward
tt.e same to the District Superintendent, with a copy to the Personnel
Administrator.
G. Predidable Disabilities
1. An employee shall be entitled to use accumulated sick leave for absence resulting
fiom predictable disabilities such as elective surgery, rhinoplasty, bunionectomy
alld maternity.
2. The Personnel Office should be notified through the Divisional Director's office
a:i soon as the period of disability is known by the employee.
3. A physician's statement giving the nature of the disability and the estimated
p'~riod of its duration must be furnished for all predictable disabilities.
4. BOCES may at any time have a medical examination conducted to verify
disabilities claimed under Item 3 above.
H. Child Care Leave
,.
1. III the case of a new birth and/or adoption of a child, an employee may request an
u Jpaid child care leave of absence not to exceed two years.
2. Commencement of leave:
To be as requested by employee -30 days in advance.
3. Luration of leave:
To be detennined by mutual agreement -up to two years.
4. While on leave, employees shall not accrue seniority or leave credits of any sort.
Prior accumulation will be restored upon return from leave.
5. Probationary employees shall have their probationary period extended for the
time while they are on leave.
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6. Employees serving more than a semester during the school year before their leave
or after their return from leave, shall receive credit for the full year.
I. Jurv Dutv
The BOCES and the UNION recognize that our social system requires from time to
time of its citizens service as a juror in the operation of the judicial system. It is
further recognized, however, that there is a hierarchy of responsibility in the
accomplishment of one's obligations. The BOCES and the UNION agree that the
supportive roles played by the employees in the educational tasks of this BOCES are
very important and, at times critical to the success of our programs. To this end, Unit
IV employees agree:
1. To advise his/her immediate administrator immediately upon receipt of a call to
jury duty, and to cooperate with the BOCES in seeking a defennent of service in
the event the absence of the employee at a particular time would present unusual
difficulties to the BOCES operations.
2. To refrain from any and all volunteering for jury duty which might be scheduled
during the periods in which the employee would be reporting for regular work
duty. An action by an employee which can be construed as requesting or
volunteering for jury duty will negate the application of the employee benefits
provisions of this policy.
3. Benefits during leave for Jury Duty shall be as follows:
a) Personnel who are granted leave for jury duty during the work year and
assigned working hours shall not have such duty charged against their
accumulated Sick Leave.
b) Pay while on jury duty shall be at the regular salary rate. The employee shall
turn over to BOCES any amounts received for his! her services as a juror.
Amounts received for travel and other costs do not have to be turned over to
BOCES. If it is detennined legally that an employee cannot or should not
turn over to the BOCES the money received for services as a juror, then the
BOCES will pay only the difference between the regular pay of the employee
.
for the involvedworkingdays and the sum received for services as ajuror.
1. Workers' Compensation Cases
Employees out due to a work related injury under Workers' Compensation, will be
charged sick time for the first five (5) days out. The employee will continue on the
BOCES payroll without charge to sick time for up to ninety (90) calendar days from
the occurrence of the incident. After the ninety (90) days expire, sick time will again
be charged. The employee may be required to submit to appropriate examination by
a competent authority designated by the District Superintendent. Both UNION and
the BOCES expressly indicate their willingness to assist in monitoring this benefit
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agaim:t possible abuse. The UNION recognizes that the return of the first five (5)
days t) the employee has been expressly waived in exchange for the extension of
benef ts to ninety (90) days.
ARTICLE VII
EMPLOYEE REPRESENTATIVE UNIT
CONFERENCE LEAVES
A total of 7 paid leave days for each year of the contract are available for official
representative personnel of the UNION to attend to CSEA official business including
conferencl: attendance. Prior approval of the District Superintendent is required. It is
expected that such days will be utilized, insofar as possible, by more than one individual.
All expenses of attendance at such CSEA Conferences shall be borne by the individuals,
the UNIO>J, or such affiliated organizations as might wish to bear such expense.
ARTICLE VIII
OFFICE CLOSINGS
Snow, othl~rhazardous weather and emergency closings will apply generally to Unit IV
personnel and will conform to central office announcements.
The right is reserved to the District Superintendent and/or his representative to make
limited ex':eptions to the general policy in recognition of the wide territory encompassed
by Bacm; facilities locations and the occasions on which storms may be peculiarly
localized. Special exceptions may apply also wherein the services of any individual
building IT.aybe impaired.
It is the pr,)fessional and ethical responsibility of each employee to report for duty when
the offices are open during the inclement weather, even if such arrival may be on a
delayed basis. Lack of normal transportation should not, per se, be a deterrent. The
BOCES reserves the right to request individual reports relative to the reasons for
personnel :lot reporting on such occasions. On its part, the BOCES assumes a
responsibi .ity for considering compensatory time off for those employees reporting to
work whell offices are not closed at the start of the day but are declared closed after they
have reported to work.
The following procedure shall be used in cases of emergency closings:
~
She uld schools be declared closed, office opening will be delayed until 10:00 am.
Cle ~icalemployees will be notified prior to 10:00 am. by emergency snow chain if
the offices are to be closed. Any employee called in when offices are closed shall
rec(:ive one additional vacation day or overtime for the day at the employee's
option. Any clerical employee calling in for sick or personal reasons shall call
prier to their normal starting time. Once an employee has been recorded for a sick
or personal day, credit will not be given should offices be closed.
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ARTICLE IX
PERSONNEL RECORDS
The BOCES will supply data in writing to each employeeat the start of his or her work
year regarding salary, vacation leave and sick leave. It is further agreed that any
complaint or evaluative material which is to be placed in the employee's record will be
discussed first with the employee and a copy of the final comments given to the
employee. Furthermore, should certain statistical data be available in an employee's
record of which he or she has no record, or cannot recall, such data will be made available
on a timely basis to the employee upon written request to the District Superintendent or
his representative. No items positively or negatively commenting upon the employee's
performance will be included in hislher personnel file without the knowledge of the
employee.
ARTICLE X
VACATION POLICY
Ten month and 200 day employees will follow the adopted school calendar in lieu of
vacation time.
For 12 month employees, vacation will be earned and credited during the first 48 months
of employment on the first of each month at the rate of .83 days per month. For the
following 60 months, vacation will be earned and credited at the rate of 1.25 days per
month. Thereafter, vacation will be earned and credited at the rate of 1.67 days per
month.
Employees may make application to the appropriate Divisional Director and the District
Superintendent to take earned vacation at any time during the 12 month work year.
The time at which vacation is to be taken shall be subject to the prior approval of the
Program Director to whom the employee reports and the District Superintendent. A
cut-off date shall be established on or about May 1st for personnel to express preferred
vacation periods within the scope of the described vacation policy.
Supervisors/administrators shall recommend approval of the requested vacation schedule
taking into account the personnel requirements of the operation. Where vacation periods
cannot be recommended as reasonable for the requested times, notice shall be given to the
employee within 3 weeks of the cut-off date. Where scheduling conflicts preclude
granting of vacation, preference shall be given on a seniority basis, providing a special
skills problem is not involved.
It is understood that all approvals for such vacation days will be contingent upon proper
coverage of the office(s) involved and of needed job duties of the individual applicants.
Requests for vacation must be submitted not less than 3 full weeks prior to the requested
dates.
All employees hired after 7/1/95 will be required to take a minimum of 5 vacation days
during a close down period; to wit: December vacation, Winter recess, Spring recess.
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Vacation
A maximum of25 daysof accumulatedvacation time may be earned over to the
following year on July 1st. Members of Unit IV may request payment for up to 10
vacation days in lieu of taking vacation or may purchase up to 5 days. Employees
requesting sllch payment must make application 30 days prior to the close of the fiscal
year (June 30). If denial of vacation time by BOCES would cause the year end accrual to
be over 25 d iyS, BOCES will pay all days in excess of 25.
In the event )f the resignation of a Unit IV employee of this BOCES covered by this
policy, such person shall receive terminal compensation for any earned and unused
vacation creflited in accordance with the foregoing policy.
There will bl: a uniform anniversary date of July 1 for all vacation accrual purposes.
ARTICLE XI
PA YROLL DEDUCTIONS
The BOCES agrees to payroll deductions for dues of the State and Suffolk County CSEA
and WESTE RN SUFFOLK BOCES Unit IV -CSEA organizations,togetherwith
additional df ductions for tax sheltered annuities, credit union and U.S. savings bonds
upon applica tion by the employee on the forms supplied by the BOCES for the
appropriate Lgency.
BOCES will through payroll deductions, deduct CSEA dues on a twelve month basis
from July I tDJune 30 of each year. CSEA will deliver to the BOCES business office
any assignml:nts signed by CSEA members authorizing the deduction of CSEA dues.
Such deduction forms will remain in effect unless written revocation of said authorization
is submitted to the BOCES business office by August 1st of each year.
In the case 0.: garnishee or withholding of salary for any employee, notice of such shall be
furnished to :he employee one week prior to such action, where practical, with reason for
withholding.
Recoverv Of Oveq>avrnents
The member:; of the UNION each acknowledge their liability for return of monies paid to
them for sef\ ices not rendered.
BOCES is authorized to deduct any overpayment from future paychecks. Notice of
overpayment will be given prior to any deduction from gross pay.
A schedule of deductions for overpayments will be mutually agreed upon.
Electronic Transfer Pavroll Options
The BOCES and the UNION agree that BOCES may institute Electronic Transfer Payroll
in lieu of mailed checks. Electronic Transfer Payroll may also be elected by employees in
place ofwor): site check delivery.
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Retirement Prol!l'am
The BOCES agrees to continue its participation, which was effective July 1, 1970, and
amended by resolution on May 12, 1987, in the "New Career Plan" provided for under
Section 75i of the Retirement and Social Security Law of the Consolidated laws of New
York State and administered by the New York State Employees Retirement System. The
BOCES will also continue its election of participation in the "guaranteed ordinary death
benefit" as provided under Section 60-b of the same law.
Salarv Adiustment At Retirement
All full-time clerical staff shall be eligible to request a lump sum salary adjustment upon
regular retirement based upon unused, accumulated sick leave. Regular retirement means
having reached the eligible age and having an unqualified intention of applying to receive
a retirement allowance according to the rules and regulations of the retirement system and
plan. Such lump sum salary adjustments will be paid at the rate of one day for every two
days of accumulated sick leave up to a total of 180 days accumulated. In no event will
payment at any time exceed that for more than 90 days of leave.
Employees anticipating requesting this retirement adjustment shall be expected to make
their intention to retire known to the District Superintendent prior to March 1 of the
school year before the school year in which retirement is contemplated.
ARTICLE XII
OFFICIAL TRAVEL
Travel required by and on behalf of the BOCES using personal vehicles of employees
shall be reimbursed at the Board approved rate, plus necessary tolls and parking costs as
substantiated by official receipts. Employees are expected to maintain proper and
adequate insurance to cover their own interests in such situations.
Where official travel requires lodging, meals, registration fees and the like, the cost of the
same will be borne by the BOCES within reasonable amounts and statutory limitations.
The UNION President will be included in the annual review of mileage reimbursement as
conducted with both teaching and administrative groups.
ARTICLE XIII
PROBATIONARY APPOINTMENTS
Appointments from appropriate Civil Service lists to probationary job status in the
employment of this BOCES shall be for a 26 week period. Such notification shall be
given to each affected employee at the time of the appointment.
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ARTICLE XIV
CREATION OF NEW CLASSIFIED
CIVIL SERVICE POSITIONS
New Positior ,s
The BOCES, through the District Superintendent or his designated representative, shall
advise the Pr~sident of the UNION in writing as to potential creation of new job titles
within the ge Ileral personnel classifications encompassed by Unit IV whenever the
creation of Sl.ch a new title appears imminent. It is understood that the actual designation
of any such title remains the statutory function of the Suffolk County Civil Service
Department. The establishment of the initial salary schedule for any such title, if not
pending duriJlg the period of negotiations in conjunction with a new agreement which
shall become effective at the same time as the new title becomes operative, shall be the
prerogative of the BOCES after consultation with CSEA. Whenever the BOCES
exercises suc ~ prerogative it shall be guided in its decision by the relationship of the skills
and responsibilities of the new title vis-a-vis existing comparable BOCES titles and any
appropriately similar titles in the Suffolk County Civil Service structure. Existing staff
members will be given priority consideration over outside applicants for any new job
openings.
ARTICLE XV
PROMOTIONAL OPPORTUNITIES
AND SALARY ADVANCEMENTS
Promotionsf\i acancies
BOCES will provide the Association President with sufficient copies of notices of salary,
location and division of all vacant positions within Unit IV. These notices to be posted in
each program and facility.
The existence of promotional advancement opportunities within job titles encompassed
by the Unit 1\' representation area shall be posted at all reasonable BOCES locations
when determilled to be present or reasonably expected. Whenever qualifications and
skills of eligible and reachable candidates shall be equal, preference for appointment shall
be given to such candidates as may already be members of the BOCES staff. Any
BOCES staff member so appointed must complete, however, successfully and
competently any required probationary term or shall be subject to retransfer to his/ her
previous position, providing the individual has residual legal rights to that position. Upon
movement from one job title to a higher paying job title, the employee will retain his/her
prior step on t~e salary schedule. Whenever an employee shall have tenured status in a
position which is reclassified to higher classification, and in accordance with Civil
Service regulations shall have continued employment rights to the new position such
employee shall receive the salary payment of the new position on a provisional basis, but
shall be reduc~d to the appropriate step and salary grade of the original title ifhe/she fails
to qualify witl.in the applicable Civil Service regulations for regular permanent
appointment to the higher title.
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For vacancies and new positions, BOCES may establish or designate 200 day clerical
positions (no vacation accrual) with salary to be prorated accordingly.
ARTICLE XVI
SENIORITY & ABOLITION
OF POSITION RIGHTS
Abolition of Positions
In the event there is a retrenchment with respect to positions in the classified Civil
Services within the BOCES organization, the BOCES recognizes the rights which accrue
to incumbent employees under Civil Service Law, as applicable statutes and valid judicial
decisions.
ARTICLE XVII
WORK CALENDAR
For all Unit IV members there shall be 18 1/2 paid holidays, 15 of which shall be
scheduled and 3 1/2 of which shall be non-scheduled as floating holidays and shall be
determined at the option of the employee with the agreement of the supervisor. A
calendar will be developed in consultation with the Unit president.
It is possible that there will be a BOCES Superintendent's Conference Day and that
appropriate programs will be developed for Unit IV personnel. Subject to development of
this conference program, the BOCES facilities will be closed for participation in the
conference activities.
ARTICLE XVIII
INSURANCE
A. General
The parties agree that the benefits provided below are provided for full time
employees. Part time employees working more than 17 1/2 hours per week are
entitled to receive such benefits on a pro-rata basis except where carriers limit
participation.
B. Health Insurance
BOCES shall pay 100% of the premium for individual coverage and 95% of the
premium for family coverage for the Suffolk III Plan. Effective upon ratification of
the memorandum of agreement and the Board shall pay individual and family
premiums for the HIP and Empire in the amount no more than that which the Board
pays for Suffolk III individual and family coverage. Employees selecting HIP and
Empire shall pay no less than employees pay for individual and family coverage for
the Suffolk III Plan.
All employees hired after January 1, 1992, shall be limited to HIP or Suffolk 3
Health.
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. For each year of the Agreement the BOCES will pay $80 (family and
individual) for extended Major Medical/Optical plan coverage for all enrolled
employel$.
Retirement Health Insurance
The BOCES Board policy dated September 23, 1988 entitled "Board Policy
Regarding Health Program" and the policy dated June 20, 1989, adopted June 22,
1989, and revised April 9, 1992, entitled "Resolution Regarding Health Benefits for
all Oistri ;t Retirees" shall be deemed incorporated by reference in, but not be merged
with, this Agreement. Copies of said policies are attached hereto as Schedules A and
B.
Those current unit members who retire from active service, as the term retirement is
defined ty the New York State Employee's Retirement Law, shall be granted,
followin{; the action of the Board and prior to the time of retirement, a letter contract
providin{; that during the period of the employee's retirement coverage will continue
to be pro',ided under the applicable Board policy attached as Schedules A and B. See
Health Imurance into Retirement letter attached as Schedule C.
C. Dental In mrance
For each :{ear of the Agreement, the BOCES will'pay a maximum of $89.74 a month
for family coverage and $29.62 a month for individual coverage.
D. Dual Enrollment
Employef s will be offered the opportunity to waive dual enrollment individual or
family and to receive in lieu of that enrollment $1231 annually (1987 /88 base)
towards deductibles and other benefits contained in the waiver agreement mutually
developed between the parties. In addition, this reimbursement will be adjusted each
year by 5(1%of the change in cost of individual health insurance above the 1987/88
base. All money remaining shall be given to the employee or the estate of the
employee upon hislher separation from BOCES.
E. Disabilitv Income Insurance
The BOCES will continue to contribute to the annual cost of long term Disability
Insurance at the 1987/88 level of expenditure ($7.65 per participant/per month).
Participating employees shall bear all cost above the 1987/88 BOCES share of the
premium.
F. Life Insurance
The BOCI~S will provide 100% of premium annually for a $20,000 term life
insurance ?olicy.
ARTICLE XIX
SALARY
A. Pay days will be bi-weekly on Friday or on the last working day prior thereto if such
a day is a t,oliday. Ten month employees may have the option of22 or 26 payments.
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The actual number of pay days may vary from year to year based on the work
calendar and will be in accordance with the published payroll schedule. There will be
a unifonn anniversary date of July 1st for all placement and advancement purposes.
B. Salary for the periods July I, 1997 -June 30, 1998, July I, 1998 - June 30, 1999 and
July I, 1999 -June 30, 2000 shall be as per attached salary schedules (Appendices B,
CandD).
The 10+ year longevity is $1,000. The 15+ and 20+ year longevity is $3,000 and
$3,500.
C. The District Superintendent may, at his/her sole discretion:
I. Appoint new employees at any step of the salary schedule.
2. Place present employees on any step of the salary schedule as long as it does not
result in a loss of salary.
3. Give year for year step placement for appropriate experience when placing an
employee in a new job title.
ARTICLE XX
WORKING OUT OF TITLE
Whenever the BOCES shall temporarily assign a Unit IV employee to work in a higher
established job title for a period of more than 30 days, the employee will be paid
retroactive to day one at the rate of the higher title, on the employee's step in accordance
with Article XVI, for the duration of the temporary assignment. In no event shall an
employee lose salary as a result of a temporary assignment.
ARTICLE XXI
EMERGENCY CALL-IN PAY GUARANTEE
When a full-time employee is called in on an emergency basis outside his/her regular
working hours, he/she shall be guaranteed a minimum of three hours for such time at
time-and-one-half pay. This provision shall not apply to employees who, from time to
time to meet personal commitments, may request the opportunity of reporting to regular
duty early or late to compensate for an earlier or later departure time.
ARTICLE XXII
OFF DUTY IN-SERVICE
EDUCATION OPPORTUNITIES
The opportunity will be available to Unit IV personnel to register for and attend courses
offered to adults by this BOCES on an "open enrollment basis" where the Director of the
particular program certifies that there is student space available and the interested persons
have the basic qualifications needed for attendance. Should there be more interested
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applicants thaH openings, the UN10N shall have the responsibility for reducing the
eligible applic,mt list to coincide with the number of opportunities. Any required tuition
charges involved shall be waived, but charges for books, supplies, materials, field trips
and the like will be borne by the individual.
ARTICLE XXIII
AGENCY FEE
Al!encv Shoo Fee Deduction
1. Pursuant tc Chapter 677 of the Laws of 1977, as amended, BOCES agrees to deduct
from the salary of employees represented by CSEA who are not members of CSEA an
amount eq\livalent to the dues payable by a member.
2. This fee will be deducted in equal payments commencing in July and extending
through JUlie.
3. This fee will be transmitted to the CSEA Treasurer within five working days
following each pay period.
4. The CSEA agrees to save BOCES harmless from any claim, cost, grievance, litigation
or judgment arising from the agency shop fee deduction or the application of the
provision 0 f the agency shop fee deduction item.
5. The CSEA agrees to continuously maintain a procedure to process employee claims
concerning the agency shop fee deduction.
ARTICLE XXIV
MISCELLANEOUS PROVISIONS
A. Child Care
BOCES anti the UNION mutually agree that the proposed WESTERN SUFFOLK
BOCES employee Child Care program is beneficial to employees and the organization
and the pan:ies therefore endorse the participation by Labor and Management alike.
B. Smoke Fref Environment Policv
The UN10H agrees to the Smoke Free Environment policy of WESTERN SUFFOLK
BOCES. T.le UNION and the BOCES will work jointly to provide volunteer
workshops md seminars to assist employees wishing to become non-smokers.
ARTICLE XXV
DURATION & IMPLEMENTATION
OF AGREEMENT
A. General Conditions
This Agreement shall be in effect from July 1, 1997 through June 30, 2000. It is
agreed that 111negotiations relative to this Agreement shall cease upon the signing of
this AgreelT..ent,and that the terms and conditions of employment provided in this
Agreement .;hall remain in effect until the termination date of the Agreement unless
altered by ITlutualconsent in writing by the BOCES and the UNION.
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IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THE AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW, OR BY PROVIDING THE
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
At any time subsequent to December I, 1999 and prior to January 4, 2000, either party
may give notice of its intention to open negotiations for amending this Agreement.
This Agreement is made and entered into by and between the Chief Executive Officer of
the Board of Cooperative Educational Services, Second Supervisory District, Suffolk
County, New York and the WESTERN SUFFOLK BOCES Unit IV - CSEA as provided
for under subdivision 12 of Sec. 201, Article 14 of the Civil Service Law.
Retirement Incentive
The parties agree that during the duration of this agreement the merits of implementing a
Retirement Incentive will be examined and if advantageous to both parties the plan will
be recommended to the Board of Education
t:JaJ
I Itlli1j~
WESTERN SU FOLK SOCES
01 TRICT SUP"ERINTENDENT
. .1
{7~ 1'1'1.I
Dated:~
Dated:
Dated: siltl
Dated: f/;'!/ NEGOTIATING REPRESENTATIVES
OF CSEA WESTERN SUFFOLK SOCES
CLERICA PERSONNEL
/ /'
~
.
d..p..p~- ~
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SCHEDULE A
RESOLUTION REGARDING HEALTH BENEFITS
FOR ALL DISTRICT RETIREES
WHEREAS, this BOARD has in the past adopted various resolutions respecting
health benefits foJ' its current and future retirees, and
WHEREAS, this BOARD and various of the collective bargaining agents
representing its administrative, instructional and non-instructional staff have negotiated various
contractprovisiors respecting health benefits for the BOCES' retirees, both current and future,
and
WHEREAS, this Board seeks to clarify the foregoing and to embody in one
policy the benefit» it provides to current and future retirees for health care in retirement,
NOW, THEREFORE, BE IT RESOLVED THAT
1. Provided the employee at the time of retirement has a minimum often (10) years
active service with the BOCES, and was and/or is actively employed as of said date,
the elt'.ployee shall be granted the same benefit level for individual or family
coven.ge in the Suffolk 1Il Health Program as the Board provides for its active
emplo yees.
2. Excep ted from the foregoing are staff employed after July 1, 1990 who have served a
minim urn of ten (10) years of active service with the BOCES at the time of retirement
of said employee they shall be eligible for:
a) A BOCES' contribution of 50% of the amount contributed for current employees
for individual or family coverage in the Suffolk III Health program.
b) A:1additional 5% premium contribution for each additional year of BOCES'
active service beyond the ten (10) years described in subparagraph (a) above, to a
maximum of the same dollar amount paid for health coverage for active
enployees covered in the same unit or classification.
3. Indivi,jual contracts may be granted for retiring employees embodying the provisions
of this policy.
4. All pr .or dates established in Board policies respecting health coverage during
retirenent are herewith deemed superseded by the date in 2 above.
5. In any rules, regulations or laws of the State of New York mandate continued
coverage in the New York State Government Employees Health Insurance Plan for
currer t or future retirees, then BOCES' rate of contribution is hereby established at
the minimum rates allowed under the law for those retirees choosing to remain'
coven:d by the New York State Government Employees Health Insurance Plan,
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notwithstanding any previous resolution of this Board which may establish different
rates of contribution.
6. Based on the recruitment needs of BOCES, the District Superintendent, at the time of
employment, may grant by exception prior service credit for BOCES' credit under
Section B(2). Such credit shall become effective at the completion of ten (10) years
of active service with the BOCES II.
7. The benefit level may be provided through an insured program, or BOCES' self
funded and/or in combination with Medicare, where applicable.
8. The District Superintendent of Schools is directed to take all necessary and prudent
steps to effectuate the foregoing.
Revision of a Policy
Adopted June 30, 1989
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SCHEDULE B
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
SECOND SUPERVISORY DISTRICT
SUFFOLK COUNTY
ELIGIBILITY FOR HEALTH BENEFITS FOR RETIREES
WHEREAS, it is the intention of the Board of Cooperative Educational Services to clarify
and modify thl~ eligibility for health benefits for future retirees,
THEREFORE BE IT RESOLVED that the following policy shall apply to all eligible
retirees with tile exception of those staff members whose health insurance benefits have
been specifically covered under negotiated contracts.
A. Staff employed prior to July I, 1988 and have served a minimum of 10 years of
active service with WESTERN SUFFOLK BOCES will be eligible for the following
at the timf of retirement.. The Board of Cooperative Educational Services shall
provide the same benefit level for individual or individual and family coverage in the
health program for staff who have retired under this policy as the Board provides for
active employees covered in the same unit or classification.
B. Staff employed after July I, 1988 and have served a minimum of 10 years of active
service with WESTERN SUFFOLK BOCES shall be eligible for the following at the
time of ret irement..
I. The Board of Cooperative Educational Services shall contribute 50% of the
amoullt contributed for current employees for individual or individual and family
coverage in the health program.
2. For each additional year of service beyond the 10 years with BOCES, the Board
of Cooperative Educational Services' contribution shall increase by 5% per year
to a maximum of the same dollar amount paid for active employees covered in
the same unit or classification.
. eligible to re';eive benefits under the New York State Employees or Teachers
Retirement Sy::tem
NOTE:
a) Based on the recruitment needs ofBOCES, the District Superintendent,
at the time of employment, may grant by exception prior service credit
for BOCES credit under Section B(2). Such credit shall become
effective at the completion of 10 years of active service with WESTERN
SUFFOLK BOCES.
b) Benefit level may be provided through an insured program, or BOCES
self funded and/or in combination with Medicare, where applicable.
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SCHEDULE C
HEALTH INSURANCE INTO RETIREMENT
AGREEMENT by and between the BOARD OF COOPERATIVE
EDUCA TIONAL SERVICES, SECOND SUPERVISORY DISTRICT, SUFFOLK
COUNTY, NEW YORK, with offices for the transaction of business located at 507
Deer Park Road,Dix Hills, New York (hereinafterreferredto as WESTERN
SUFFOLK BOCES) and
an employeeof WESTERN SUFFOLK BOCES, residing at
(hereinafter referred to as the EMPLOYEE)
WHEREAS, WESTERN SUFFOLK BOCES has agreed in its various labor contracts,
revised on July 1, 1991, with the WESTERN SUFFOLK BOCES Civil Service Employees'
Association to grant participation in BOCES' Suffolk III Health Plan to the extent
hereinafter described for certain employees who retire on or after December 31, 1991, and
WHEREAS, this agreement has been made between the WESTERN SUFFOLK BOCES
and the EMPLOYEE to establish a binding contractual obligation on the part ofthe
WESTERN SUFFOLK BOCES to continue certain health benefits for the life of the retired
EMPLOYEE, as the same is more particularly herein described, during the EMPLOYEE'S
retirement.
NOW, THEREFORE, it is agreed as follows:
1. The EMPLOYEE represents to the BOCES that he/she is, or shall be on the
effective date of retirement, fifty-five (55) years of age or older and will qualify for
retirement under the terms, provisions and regulations of the New York State
Teachers and/or Employees Retirement System.
2. The BOCES represents to the EMPLOYEE that at the time he/she shall retire from
activeservicethe EMPLOYEE will be granted the benefits hereunder.
3. The BOCES herewith agrees to grant the EMPLOYEE during the Employee's
retirement those health benefits more particularly described in the attached
BOARD policy, subject to the conditions described in said BOCES' policy and to
the extent providedtherein based upon the Employee's date of employment and/or
years of service to the BOCES.
a) Said policy is incorporated by reference but not merged herein.
b) It is specifically understood and agreed that the aforesaid Board policy extends
to retiredemployeesof the BOCES, and to the EMPLOYEE, health benefits
equal to the same benefit level that the BOCES provides for active employees
who are bargaining unit members of the bargaining unit of which the
EMPLOYEE was a member at the time of retirement or in the case of an
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employee who was unrepresented by any collective bargaining agent of
BOCES employees and/or who was classified as managerial/confidential
employees as the same is provided for in Section 214 of the Taylor Law of the
State of New York. Hence, the level of benefits granted to the retiree at the
ti me of retirement may change and/or be modified to the extent of changes
and/or modification of benefit level that is extended to active employees
employed in the same status as the retired employee was employed by the
BOCES, as above described.
4. TheEMPLOYEE acknowledgesthat his/her health benefitsare solely established
by ani provided through the Suffolk III Health Plan by application of the aforesaid
Board policies to himlher, subject to the provisions of paragraph 3 above. The
EMPLOYEE further agrees that all claims for reimbursement shall be submitted
pursuant to and in accordance with the procedures established by the BOCES. The
EMPLOYEE agrees that the BOCES may make changes in the aforesaid
procedures ITomtime to time.
5. Notwithstanding the foregoing, BOCES reserves the right to provide the level of
healtll benefits required by this agreement to the EMPLOYEE through an insured
healtlt plan, or a BOCES self-funded plan (or combination thereof), and/or in
conjul1ction with benefits provided under Medicare and/or any other available state
or fecerallaw or program that may in the future provide a health benefit to the
EMPIJOYEE.
BOARD OF COOPERATIVE
EDUCATIONAL SERVICES,
SECOND SUPERVISORY DISTRICT,
SUFFOLK COUNTY, NEW YORK
Dated: By
Dated:
EMPLOYEE
12/13/91
Revised 11/11/92
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APPENDIX A
GRIEV ANCE CHART
EMPLOYEES
LEVEL ONE:
Employee will discuss the grievance
informally with immediate supervisor or
program director.
If the matter is not resolved it will be
discussed with appropriate Divisional
Director, ifthere is one in line or
responsibility.
If after five (5) working days, there is no
answer or resolution, the employee
notifies the administrator and then
proceeds to LEVEL TWO.
LEVEL TWO:
Employee files grievance in writing with
the District Superintendent. If after ten
(10) working days of receipt of written
grievance there is no answer or
resolution, the grievant proceeds to
LEVEL THREE.
LEVEL THREE:
If an unsatisfactory decision is received
at LEVEL TWO, the grievant may,
within five (5) working days, make a
written request to the BOARD for review
and final determination.
WESTERN SUFFOLK BOCES
LEVEL ONE:
If grievance cannot be resolved, the
administrator will forward a formal
report on the matter within five (5)
working days to the District
Superintendent
LEVEL TWO:
The District Superintendent or his
designee shall meet within ten (10)
working days of receipt of the written
grievance with the grievant and
and his/her representative.
LEVEL THREE:
All written statements and records of the
case shall be submitted to the President
of the Board and the District
Superintendent or his designee. The
Board shall hold a hearing to obtain
further information regarding the case
within fifteen (15) working days of
receipt of a request for review by the
grievant. The Board shall render a
decision in writing within ten (10) days
after its hearing.
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STENOn.
STEP CAREERGUlDDDI. CLERKITYPISTU BILINGUAIJACcr CLK. PRINCIPAL STENO SENIOR STENO, PRINCIPAL
STOCKCUB. Accr CLK. CLERK COMPUTERLAB STINO
CLERJCmfI'I5f n~LE OPR II, ASST
SR CLERKll'YPIST
07 $21,631 $23,439 $25,238 $25,827 $23,517 $26,050 $27,266
08 22,361 24,274 26,183 26,769 24,459 26,992 28,211
09 23,082 25,104 27,130 27,717 25,406 27,939 29,156
10 23;800 25,934 28,072 28,660 26,348 28,883 30,100
11 24,511 26,768 29,019 29,604 27,300 29,829 31,047
12 25,Dj 27,599 29,962 30,552 28,245 30,174 31,993
13 25,9>3 28,431 30,911 31,499 29,188 31,804 32,938
14 26,611 29,264 31,857 32,446 30,136 32,829 33,883
15 27,390 30,098 32,800 33,390 31,081 33,855 34,830
16 28,107 30,928 33,749 34,338 32,029 34,884 35,717
17 28,987 31,922 34,860 35,445 33,138 36,074 36,887
STOREKEEPER!
STEP SENIOR ACei' cue PURCHASING (200DAY) MATIRIAL MICROGRAPHICS MICROGRAPHICS
TECH CAREERGUIDTECH CONTROLCLERK. TECH OPERATOR
ADMINASST
07 $28,243 $29,539 $17,755 $29,093 $31,121 $22,738
08 29,187 30,485 18,341 30,038 32,069 23,459
09 30,135 31,430 18,925 30,985 33,013 24,176
10 31,079 32,372 19,506 31,932 33,960 24,895
11 32,02& 33,321 20,087 32,879 34,904 25,611
12 32,973 34,267 20,668 33,818 35,848 26,331
13 33,916 35,210 21,25 1 34,764 36,793 27,053
14 34,863 36,157 21,833 35,709 37,740 27,769
15 35,812 37,102 22,413 36,656 38,679 28,489
16 36,756 38,047 22,994 37,599 39,624 29,208
17 37,866 39,155 23,707 38,707 40,727 30,090
WESTERN SUFFOLK BOCES
CSEA UNIT IV SALARY SCHEDULE 1997,;, 1998
N
\D
Longevity: 10+ years
=
$1,000 15+years =$3,000 20+ years
=
$3,500
STEP \ STENOII, ,CAREER GOD) TECH, Ct.ERK/'l'YPIST BILINGUAL/ACCT CUt, PRINCIPAL STENO SENIOR STENO, PRINCIPAL
STOCIt CLERK, II ACCT CIJt, I CLERK COMPUTERLAB ASST STENOCLERK/'l'YPIST TZLE OPR II,
sa CLERK/TYPISTj
08 $22,838 \$24 , 63' $26,438
I
$27,027 $24,717 $27,250 $28,466
09 23,561 25,474 27,383' 27,969 25,659 28,192 29,411
10 24,282 26,304 28,330 :i 28,917 26,606 29,139 30,356
11 25,000 . 27,134 29,272 29,860 27,548 30,083 31,300
12 25,718 27,968 30,219 30,804 28,500 31,029 32,247
13 26,435 28,799 31,162 31,752 29,445 31,974 33,193
14 27,153 29,631 32,111 32,699 30,388 33,004 34,138
15 27,872 30,464 33,057 33,646 31,336 34,029 35,083
16 28,590 31,298 34,000 34,590 32,281 35,055 36,030
17 29,307 32,128 34,949 35,538 33,229 36,084 36,977
18 30,187 33,122 36,1060 36,645 34,338 37,274 38,087
1
\I STOREDEPER/
STEP SENIOR ACCT CIJt PURCHASING (200, DAY) taTElUAL MZCROGRAPBICS MZCROGRAPJn:CS
TECH CAREER GUm TECH CONTROLCLERK, TECH OPERATOR
ADMIN ASST
08 $29,443 $30,739 $18,955 $30,293 $32,321 $23,938
09 30,387 31,685 19,541 31,238 33,269 24,659
10 31,335 32,630 20,125 32,185 34,213 25,376
11 32,279 33,572 20,706 33,132 35,160 26,095
12 33,228 34,521 21,287 34,079 36,104 26,811
13 34,173 35,467 21,868 35,018 37,048 27,531
14 35,116 36,410 22,451 35,964 37,993 28,253
15 36,063 37,357 23,033 36,909 38,940 28,969
16 37,012 38,302 23,613 37,856 39,879 29,689
17 37,956 39,247 24,194 38,799 40,824 30,408
18 39,066 40,355 24,907 39,907 41,927 31,290
Longevity: 10+ years
=
$1,000
w
o
I
WESTERN SUfFOLK BOCES
CSEA UNIT rv SALARY{SCHEDULE 1998
-
1999
15+ years
=
$3,000 20+ years
=
$3,500
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STENO II,
STEP CAREER GOlD TECH, CLEM/TYPIST BILINGUAL/ACCT CLIt, PRINCIPAL STENO SENIOR STENO, PRINCIPAL
STOCK CLEM. II ACCT CLK, CLEM COMPOTBR LAB ASST STENO
CLERK/TYPIST TELE OPR II,
SR CLEM/TYPIST
09 $24,038 $25,839 $27,638 $28,227 $25,917 $28,450 $29,666
10 24,761 26,674 28,583 29,169 26,859 29,392 30,611
11 25,482 27,504 29,530 30,117 27,806 30,339 31,556
12 26,200 28,334 30,472 31,060 28,748 31,283 32,500
13 26,918 29,168 31,419 32,004 29,700 32,229 33,447
14 27,635 29,999 32,362 32,952 30,645 33,174 34,393
15 28,353 30,831 33,311 33,899 31,588 34,204 35,338
16 29,072 31,664 34,257 34,846 32,536 35,229 36,283
17 29,790 32,498 35,200 35,790 33,481 36,255 37,230
18 30,507 33,328 36,149 36,738 34,429 37,284 38,177
19 31,387 34,322 37,260 37,845 35,538 38,474 39,287
STOREKEEPER/
STEP SENIOR ACCT CLK PURCHASING (200 DAY) MATERIAL MICROGRAPHICS MICROGRAPHICS
TECH CAREER GOlD TECH CONTROLCLEM, TECH OPERATOR
ADXIN MST
09 $30,643 $31,939 $20,155 $31,493 $33,521 $25,138
10 31,587 32,885 20,741 32,438 34,469 25,859
11 32,535 33,830 21,325 33,385 35,413 26,576
12 33,479 34,772 21,906 34,332 36,360 27,295
13 34,428 35,721 22,487 35,279 37,304 28,011
14 35,373 36,667 23,068 36,218 38,248 28,731
15 36,316 37,610 23,651 37,164 39,193 29,453
16 37,263 38,557 24,233 38,109 40,140 30,169
17 38,212 39,502 24,813 39,056 41,079 30,889
18 39,156 40,447 25,394 39,999 42,024 31,608
19 40,266 41,555 26,107 41,107 43,127 32,490
WESTERN SUFFOLK BOCES
CSEA UNIT IV SALARY SCHEDULE 1999 - 2000
Longevity: 10+ years
=
$1,000 15+ years
=
$3,000 20+ years
=
$3,500
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